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ITOJIO’)KEHUE

0 3al[UTe MePCOHATBbHBIX JTAHHBIX PA0OTHUKOB U 00YYaIOIIMXCS
MBOY «Karaiirmuckasa COI»

Hacrosmee I[lonoxkenue o 3ammre NepcOHANbHBIX JAHHBIX PAOOTHHUKOB M OOydYarOLIUXCS
(nanee — ITonoxenue) pa3pabOTaHO € LEIBIO 3AIUTHI HHPOPMAIUK, OTHOCSIIEHCS K IMYHOCTH U
JUYHOM  KM3HM  pabOTHHKOB M oOydaromuxcd  MyHuUIUMDANbHOrO  OKOJIKETHOIO
00111e00pa30BaTEILHOTO  YUPEIKICHUS «Karaiirnackass cpeanssi  oOrieoOpa3zoBaTeabHas
mkona» (nanee — Illkona), B coorBercTBUM ¢ MyHKTOM 1 ctatbu 23, crartbelt 24 KoncTutynuu
Poccuiickoit  ®enepanuu, [nmaBoir 14 TpymoBoro xkonekca Poccuiickont ®enepanuun u
OenepanbHbiMi  3akoHaMu  oT 27 wuronga 2006 roma Ne 149-®3 «OO0 wunpopmarum,
MH(DOPMAITMOHHBIX TEXHOJIOTHUSIX M O 3amuTe nHpopmarmuy, ot 27 utons 2006 roga Ne 152-D3
«O nepcoHaNBHBIX JaHHBIX».

1. OO0mme moJioxeHUs

1.1. TlepconanbHble MaHHBIE — JIF00ass HHGOPMAIIHS, OTHOCSIIASICS K ONpPEAeIEHHOMY WU
ONpeNeNsieMOMY Ha OCHOBaHUM Takol wuHPopMmanuu (Qusndeckomy Juny (CyObeKTy
MEePCOHANIBHBIX JAaHHBIX), B TOM YHCIE ero (paMuius, UMs, OTIYECTBO, TO/, MECHI], JaTa U MECTO
pPOXKJIEHUS, aJpec, CeMEHHOe, COLMAIbHOEe, HWMYIIECTBEHHOE IOJIOKEHHE, O0pa3oBaHUE,
npodeccusi, 10XOAbL, Apyras HHPOpMaIIHs.

1.2. IlepconanbHble JaHHbIE paOOTHUKA — MH(OpMaLUs, HeoOXxoaumas paboToIaTeNo B
CBSI3U C TPY/IOBBIMU OTHOIICHUSIMHU M KaCaIOMIascsi KOHKPETHOT'O Pa0OTHHKA.

[TepconanbHbie naHHBIe oOyJaronuxcss — uHpopmanus, Heooxoaumas [llkone B cBs3mM ¢
OTHOILICHUSIMU, BO3HHUKAIOUIMMH MEXAYy OOYy4alolUMCs, €ro pOAUTEISIMH (3aKOHHBIMH
npencraButenamu) U 1Ikomnoii.

1.3. OOGpaboTka TEpPCOHATBHBIX MAaHHBIX — JACUCTBUA (OMEpamu) C IMEePCOHATbHBIMU
JIAHHBIMH, BKJIIOYasi cOOp, CUCTEeMAaTU3aIMI0, HAKOIIEHUE, XpaHeHHe, yToYHeHne (0OHOBIIEHHE,
W3MEHEHHE), WCIONb30BaHUE, PACHpPOCTpaHEeHHE (B TOM 4YHCIE Iepenady), 00e3TMYMBaHHE,
ONOKMpOBaHUE, YHUUTOKECHUE TIEPCOHATBHBIX TAHHBIX.

PacnipocTpanenue mnepcoHanbHBIX IaHHBIX — JCHCTBUS, HAMpaBlIEHHbIE Ha Mepenady
MePCOHANIBHBIX JAHHBIX ONMPENeNEHHOMY KPYTy JinIl (Tiepeaaya MmepcoHalbHBIX JTaHHBIX) WIH Ha
O3HAaKOMJICHHE C TIEPCOHAJIBHBIMH JIaHHBIMH HEOTPAaHWYEHHOIO Kpyra JHI, B TOM YHCIE
00HapoJOBaHNE TEPCOHANBHBIX AAHHBIX B CPEJCTBAX MAaccoBOW WMH(pOpMaIlMU, pa3MEIICHHE B
MH(POPMALMOHHO-TEJICKOMMYHUKAITMOHHBIX ~ CETAX  WJIM  NPEJOCTaBIeHHE  JOCTynma K
MEPCOHANBHBIM JJAHHBIM KaKHM-THOO HHBIM CIIOCOOOM.

Hcnonp3oBaHue MepPCOHANIBHBIX MaHHBIX — JACUCTBHs (OMepaluu) C TMepCOHATbHBIMU
JTAHHBIMHU, COBEpIIAEMBbIC ONEPaTOPOM B IENSAX MPUHSATUS PEIICHUH WM COBEPIICHUS WHBIX
JCWCTBUH, MOPOKAAIONMINX IOPUINIESCKHE TTOCIEICTBUS B OTHOIICHUN CYOBEKTa MEePCOHAITBHBIX
JAHHBIX WU APYTrUX JUI JTUOO MHBIM O0pa3oM 3aTparuBarolIMX MpaBa U CBOOOABI CyOBEeKTa
MEePCOHANIBHBIX JAHHBIX WU APYTUX JIHII.

OOuienoCTyNnHbIE  NEpPCOHAJIbHbIE  JaHHbIE —  IEPCOHAJbHBbIE  JIaHHBIE,  JIOCTYI
HEOTrPaHUYEHHOT'0 KpyTra JIUI[ K KOTOPBIM MPEJOCTaBIEH C Corylacus CyObeKTa MepCOHaIbHBIX
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JIAHHBIX WJIM Ha KOTOpPBIE B COOTBETCTBHH C (pelepajbHBIMH 3aKOHAMH HE PacHpOCTPaHSIETCS
TpeOoBaHUe COOII0EHUS KOH(PUIEHIINATbHOCTH.

1.4. K nepcoHanbHbIM JTaHHBIM PabOTHHKA, MMOJIY4aeMbIM paboToIaTeNIeM U MOJUIeKAIIUM
XpaHeHHIo y paboToparelis B OPsIKE, IPEIyCMOTPEHHOM JCHCTBYIOIIUM 3aKOHOIATEILCTBOM U
HactosmuM [lonokeHnem, OTHOCSTCS CIENYIOIINE CBEACHUS, COAEPIKaIINecs: B JTMUHBIX JIEIax
PabOTHHKOB:

— MACMOPTHBIC TaHHBIC PAOOTHHKA;

— VHH;

— KOIHMSI CTPaxOBOr0 CBHUJIETENIbCTBA FOCYIAPCTBEHHOr O IEHCUOHHOTO CTPAX OBAHMS;

— KONHUS JOKYMEHTa BOMHCKOTO yuyeTa (JUIsi BOCHHOOOSI3aHHBIX M JIMI[, TOIJIEKAIIUX
MPU3BIBY HAa BOCHHYIO CITYKOY);

— KOIHusl IOKyMeHTa 00 00pa3oBaHuM, KBAIM(DUKAIIMY UM HAIMYUH CIIEHUATbHBIX 3HAHUI;

— aHKETHBIC JAaHHBIE, 3aMOJHEHHBIE PAaOOTHUKOM IIPH TOCTYIUICHHH Ha paboTy WIH B
nporecce paborel (B TOM umcie — aBToOMOrpadusi, CBEACHUS O CEMEWHOM MOJIOKCHHUU
paboTHHKA, TepeMeHe (paMITHK, HATHYUHU JCTeH U MKIUBCHIICB);

— JIOKyMEHTHI O BO3pacTe MaJIOJIETHUX JIeTeH U MecTe UX 00y4eHUs;

— JIOKYMEHTBI O COCTOSIHMM 37IOPOBBS IETEH W JAPYTHX POACTBEHHUKOB (BKJIIOYAsl CIIPABKU
00 MHBAJIMJTHOCTHU, O HAIMYUHU XPOHUUYECKUX 3a00JIeBaHU);

— JIOKyMEHTBl O COCTOSIHUU 37I0pOBBSl (CBEJICHMS 00 MHBAIMJHOCTH, O OEPEMEHHOCTH U
T.IL.);

— WHBIE JOKYMEHTBI, KOTOpbIE C y4eToM creuuduku paboThl M B COOTBETCTBUH C
3aKkoHOAaTeNnbcTBOM Poccuiickoit denepanuu JOMKHBI ObITH MPEIbSIBICHBI PAOOTHUKOM MpPH
3aKIIIOYEHUU TPYAOBOIO JOrOBOpa WM B MEPHUOJ €ro AeHCTBHA (BKIIOYAas MEIUIIMHCKUE
3aKIIIOYCHUsS,  NPEIbABIsIEMble  PAa0OTHHUKOM  TIPM  TPOXOXKACHWU  00S3aTENbHBIX
MpeIBAPUTENBHBIX U MEPUOTNIECKUX MEIUIIMHCKUX OCMOTPOB);

— TPYAOBOU J1I0rOBOD;

— KOITMH TPUKA30B O MPHEME, IEPEBOIaxX, YBOIbHEHHH;

— TMYHAs KapToyka 1o ¢popme T-2;

— 3asBJICHUS, OOBSICHUTENbHBIC U CITY>KEOHbIE 3alTUCKU PaOOTHHKA;

— JIOKyMEHTHI O TIPOXOXKJACHUU paOOTHUKOM aTTECTAINH, TIOBBIIICHNS KBATH(PHUKAIINN;

— WHBIE JOKYMEHTBI, COJEpKallhe CBEeACHUS O pPAaOOTHHKE, HAXOXJECHHE KOTOPBHIX B
JUYHOM Jiene pabOTHHKA HEOOXOIUMO sl JOKYMEHTAIbHOIO OQOpPMIICHHS TPYAOBBIX
MIPABOOTHOIICHUH ¢ pPa0OTHUKOM (BKJIIOYash TPUTOBOPHI Cyda O 3ampere 3aHUMaThCs
MeJaroru4eckon NesITeIbHOCThIO HIIM 3aHUMATh PYKOBOASIINE JOKHOCTH).

1.5. K mepcoHanpHBIM JaHHBIM OOydaromuxcs, monydaembiM [lIkomolt u mosiexamum
xpanenuto B Illkonme B mopsake, MPeayCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM M
HactosimuM [lonoxkeHueM, OTHOCSTCS CIIEAYIONIHE CBEACHUS:

— MOKYMEHTHI, YIOCTOBEPSIOIINE TUYHOCTh 00yYaronerocs (CBUAETENBCTBO O POXKIACHHUH
WJIM NacIopT);

— JIOKyMEHTHI O MECTE TIPOKMUBAHHS,

— JIOKYMEHTBI O COCTaBE CEMbHU;

— IACTMOPTHBIC TaHHBIC poaUTeNei (3aKOHHBIX MPEACTABUTENEH ) 00yUdaromerocs;

— JIOKYMEHTBI O TIONy4YeHHH o0Opa3oBaHUs, HEOOXOOUMOro Ui TMOCTYIJICHHS B
COOTBETCTBYIOLIUH Kiacc (JIMYHOE JEN0, CIIpaBKa ¢ MPEIbIIYIIEro MecTa yueObl U T.11.);

— JIOKyMEHTBI, TTOITBEPKIAIOIINE MpaBa Ha JOMOJHUTEIbHBIC TAPaHTUU U KOMIICHCAIIUU
IO OTIPE/ICTICHHBIM OCHOBAHUSM, MTPEYCMOTPEHHBIM 3aKOHOIATEIILCTBOM (POIUTENN -HHBATUIBI,
HETIOJIHAsI CEMbs1, peOCHOK-CUPOTA U T.I1.);

— UHBIE JOKYMEHTHI, COJAEpKallhe IEepCOHaJbHbIE JaHHbIE (B TOM YHCIE CBEACHUS,
HEOOXOIMMBIE  UIi  TPEJOCTAaBIICHUS  OOyYaroIIeMycsi TapaHTUH W KOMIIGHCAlUH,
YCTaHOBJICHHBIX JCHCTBYIOLIUM 3aKOHOIATEIbCTBOM ).

Ponutenu (3akOHHBIE IPEACTABUTEHN ) MOT'YT COOOIIUTH MHBIE CBEJICHHS, C KOTOPBIMU CUHTAIOT
HY)XHBIM O3HaKOMHTbH PA0OOTHUKOB IITKOJTBI.

Onepatop 300 000 "KomnaHus "TeHzop"

[JOKYMEHT NMOAMNWCAH 3MEKTPOHHOW MOANMUCHIO

KATAWIMHCKAS COLU, MBOY, lNynacosa WpvHa AnekcaHapoBHa 22.09.24 08:02 (MSK) MpocTas nognucb




2. OcHOBHBIE YciioBUSA IIPOBEACHUS 06pa60TRn MEPCOHAJTBHBIX JAaHHBIX

2.1. Ulkona onpenenser o0beM, colep:kaHue oOpabaThIBaEMbIX MEPCOHANBHBIX TaHHBIX
pabOTHUKOB W OOydarommxcsi, pyKoBoACTBYsich Koncturynmeit Poccuiickoit ®eneparuu,
TpynoBeim konekcoM Poccuiickoit denepanun, @eaepanbubiM 3akoHoM  oT 29.12.2012 1. Ne
273- @3 «O6 obpazoBanuu B Poccuiickoit denepariun» 1 HHBIMH (PenepatbHbIMA 3aKOHAMU.

2.2. O06paboTKa NePCOHANBHBIX JAHHBIX PAOOTHUKOB OCYILECTBIISCTCS MCKIIOUUTEIBHO B
HeNsax o0ecredeHnst COOTI0ICHUsT 3aKOHOB M MHBIX HOPMAaTHBHBIX MPABOBBIX aKTOB, COACHCTBUS
paboTHUKAM B TPYAOYCTPOWCTBE, O0YYEHUH U MPOJBHUIKEHUH IO CIYK0e, a Takke oOecreueHus
JIUYHOM 0e30MacHOCTH paOOTHUKOB, COXPAaHHOCTH HWMYIIECTBA, KOHTPOJS KOJIMYECTBA U
Ka4yecTBa BBITOIHAEMOMN paboTHI.

OOpaboTka MEPCOHAIBHBIX  JIAHHBIX  OOYYarOmIErocss  MOXET  OCYIIECTBIISATHCS
UCKJTIOUUTENIFHO B LEJSIX oOecrieueHus: COOMI0AEHUS 3aKOHOB U MHBIX HOPMATUBHBIX MPaBOBBIX
aKTOB; COJEHCTBHA O0y4arOmMMCS B OOYYCHHHU, TPYJOYCTPOUCTBE; OOECIeYCHUsT UX JTMYHON
0€30MacHOCTH; KOHTPOJISI Ka4ecTBa 00y4YeHUsT U 00eCIIeueHNsI COXPAaHHOCTH UMYIIIECTBA.

2.3. Bce mepcoHanbHble JaHHbIE paOOTHUKA MPENOCTaBIAIOTCA paOOTHUKOM, 3a
UCKJIIOUYEHHEM CIIy4aeB, IMPEAyCMOTPEHHBIX (eaepanbHbIM 3aKOHOM. Eciu nepcoHaibHbIE
JTaHHBIE Pa0OTHHKA BO3MOXKHO TIOJTYYHTh TOJIBKO Yy TPEThEH CTOPOHBI, TO paboToAaTeNnb 00s3aH
3apaHee YBEAOMHTH 00 3TOM pabOTHHKA U TMOIYYUTh €ro MHCbMEHHOe coriacue. PaboTonarens
JIOJDKEH COOOIIUTH paOOTHUKY O IENAX, MPENoaraéMblX HCTOUHUKAX U CIOCO0axX MOTYy4eHUs
MIEPCOHANBHBIX JaHHBIX, a TAK)KE O XapaKTepe MOUICIKAIINX ITOTydEHHUIO TIEPCOHATBHBIX TaHHBIX
Y TIOCJIEICTBUSIX OTKa3a paOOTHUKA JaTh MHCbMEHHOE COTJIache Ha UX MOJIy4eHHUE.

2.4. Bce nepcoHanbHBIE JaHHBIE HECOBEPLICHHOJIETHETO 00y4arolerocs B Bo3pacre 10 14
aer (MaJloJIETHET0) MPEJOCTABISIOTCS €0 POTUTESIMH (3aKOHHBIMH TpeAcTaBuTeNsiMU). Ecim
MEepPCOHANIbHBIE JIaHHBIE O0YYarOIIET0oCs] BO3MOXHO IOJYYUTh TOJIBKO y TPEThEl CTOPOHBI, TO
poauTenu (3aKOHHbBIE MPEICTABUTENN) OOydYaroUlerocs IODKHBI ObITh YBEIOMIIEHBI 00 3TOM
3apanee. OT HUX JOJDKHO OBITH MOJIyYE€HO MHUCbMEHHOE COTJIache Ha MOJyueHHE TIePCOHATBHBIX
JTAHHBIX OT TpeTheil cTOpoHbl. PoauTenu (3akoHHBIE MPEICTaBUTENN) 00y4aroIIerocs JOJKHbI
ObITH NMPOMH(POPMHUPOBAHBI O LEISIX, MPEANOIaraeMblX HMCTOYHHMKAX M CIIOCO0aX IONydeHHs
MIEPCOHANBHBIX JaHHBIX, a TAKKE O XapaKTepe MOUIekKAIUX MOTYISHHUIO EPCOHATBHBIX JaHHBIX
Y TIOCJIeICTBUSIX OTKAa3a J1aTh MUChbMEHHOE COIJIacue Ha MX MOJTy4YeHHE.

2.5. lllkonma He uMeeT MmpaBa IMoay4yaTb W 0OpabaThIBaTh MNEPCOHAIbHbBIE aHHBIC
paboTHHKa, 00YJAIOIIETroCs O €ro MOJIUTHYECKUX, PETUTHO3HBIX U WHBIX YOEKIEHUSIX U YaCTHON
YKU3HHU 0€3 MICbMEHHOTO coryiacusi pa0OTHUKA, POAUTENICH 00yJaronerocs.

[IIxona He mMeeT mpaBa MOIy4aTh M 0OpadaThIBaTh MEPCOHAIBHBIC JaHHbIE PAaOOTHHKA,
00ydJaromerocst 0 €ero 4IEHCTBE B OOIIECTBEHHBIX OOBEAMHEHHMSX MM €ro MpogCOI3HOM
JeATEINBHOCTH, 32 HCKIIIOYEHUEM CITydaeB, IPEyCMOTPEHHBIX (ellepaTbHBIM 3aKOHOM.

2.6. Illkoma  BmpaBe OCYIIECTBIATH cOOp, TNepelady, YHHUYTOXKEHHUE, XpaHEHHeE,
UCIONb30BaHNE MH(OPMAIMH O MOJTUTHYECKUX, PEIUTHO3HBIX, IPYTUX YOKACHUSX U YaCTHOH
KHU3HHU, a TakKe MHPOpPMAIMU, HApyIIAIONMEH TaifHy MEepenucKH, Tele(OHHBIX MEePEeroBOPOB,
MOYTOBBIX, TeeTrpaQHBIX U UHBIX COOOIIEHUIA:

— pabOTHHKA TOJIBKO C €ro HHCbMEHHOIO COrJacus WM Ha OCHOBaHMU CYyIEOHOro
peIIeHHS.

— o0yyaromierocsi TOJBKO C MUCBMEHHOTO  COTJIacHs poauTenel  (3aKOHHBIX
MpPECTaBUTENICH) MaJIOJETHEr0 HECOBEPLICHHOJIIETHETO OO0YYalolmerocs WM Ha OCHOBAaHUU
CyJIeOHOr O petIeHHus.

3. Xpanenue, 00pa0oTKka 1 HCIOJIb30BAHHE MEPCOHAIBHBIX JAHHBIX

3.1. IlepconasbHble naHHBIE paOOTHUKOB U 0Oyuaromuxcs [Ikonbl XpaHsaTcs Ha OyMaXHBIX U
3JIEKTPOHHBIX HOCUTEIISAX, B CHIELUAIBHO MTPETHA3HAYEHHBIX U1 ATOT0 MOMELIEHUSX, B MECTaxX
o0ecreunBaoIMX 3aIIUTy OT HECAHKIIMOHUPOBAHHOIO JOCTYIIA.

3.2. B mpomecce XpaHEHHS TMEPCOHAIBHBIX ITaHHBIX PAaOOTHHKOB W oOydaromumxcs [lIkombr
JOJ>KHBI 00ECTIeUnBaThCS
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— TpeOOBaHUsS HOPMATHBHBIX JIOKYMECHTOB, YCTaHABJIMBAIONIMX IpPaBUJa XPAHCHUS
KOH(HUICHIINAIBHBIX CBEICHUI;

— COXPaHHOCTh MMEIOUIMXCS JaHHBIX, OIPAHMYEHUE JOCTyNa K HUM, B COOTBETCTBHM C
3aKoHOaTenbCTBOM Pocculickont @enepannu u HacrosamuM Ilonoxenuem;

— KOHTPOJIb JIOCTOBEPHOCTH U TIOJHOTHI TI€PCOHAJIBHBIX JaHHBIX, HX PETYISIPHOE
O0OHOBJIEHHE ¥ BHECEHHE 110 MEPE HEOOXOIUMOCTH COOTBETCTBYIOIINX U3MEHEHUH.

3.3. JlocTym K nepcoHanbHBIM JaHHBIM pa0OTHUKOB U oOy4atonuxcs LIIKoiapl UMEroT:

— JIUPEKTOP;

— 3aMECTHUTENIM JHUPEKTOpa IO y4eOHO-BOCIUTATEIHHOU paboTe (MepcoHaIbHBIC JTaHHBIC
TONBKO PaOOTHHUKOB, HAXOMAUIMXCS B UX HEMOCPEICTBEHHOM IMOAYMHEHUH, TIO0 HAIPABICHUIO
JIEATEIbHOCTH U TMIePCOHAIbHBIC TAHHBIC 00YJAIOIIHXCS);

- IeJIONIPOU3BO/IUTEIIb;

— 3aBEAYIOIINI X031CTBOM (TIEpCOHANIbHBIE JaHHBIE TOJIHKO PAOOTHUKOB, HAXOMSIIUXCS B
WX HEMOCPEJACTBEHHOM MOIYNHEHUH, 110 HATIPABJICHHUIO JCSITEIBHOCTH);

— KJIACCHBIC PYKOBOAMUTENIN (TONHKO K TEPCOHAIBHBIM JaHHBIM OOYYAIOIIUXCS CBOETO
KJacca);

— WHbIEe paOOTHUKH, OompejaesieMble nmpukazoM aupekrTopa lIkoiasl B mpenenax cBoei
KOMITETCHIIUH.

3.4. Ilomumo nuu, ykazaHHbIX B m. 3.3. Hacrosmero IlomokeHus, mpaBoO JocTyna K
MEePCOHAIBHBIM JIAHHBIM PA0OTHUKOB U OOYYAIONIUXCSI HMEIOT TOJBKO JIMIIA, YIIOJTHOMOYEHHBIC
JEHCTBYIOIUM 3aKOHOIATEIHCTBOM.

3.5. Jluma, wuMeromMe AOCTYN K TEPCOHAIBHBIM JIaHHBIM 00sI3aHBI HMCIOJIb30BaTh
MepPCOHANIbHBIC JaHHbIE PAOOTHUKOB M OOYYaIONIUXCS JIUIIb B LENSAX, UIsI KOTOPBIX OHH ObUIH
MPEAO0CTaBIICHBI:

3.5.1. TlepcoHaynbHBIC JAaHHBIE OOYYAFOIIMXCS HCIOJIB3YIOTCS JUISl IICJICH, CBS3aHHBIX C
OCYILIECTBICHHUEM Y4eOHO-BOCIIMTATENBHOIO Mpolecca. AJIMHHHCTpAMS M TIeIaroruvecKue
paOOTHUKM TWIKOJBI  HCIOJb3YeT NEPCOHAIbHbIE MAaHHBIE I (OpMUPOBAHUS KIIACCOB,
COCTaBJICHHS Y4YeOHOrO IIJIaHA, COCTaBJICHWs OTYETOB B  BBIINIECTOSIINE OpraHU3aIliu,
(dhopMupoBaHUs pazTUYHBIX 0a3 AaHHBIX (B TOM YHCJE JJIEKTPOHHBIX), I BO3MOXXHOCTH
MO/IEPKUBATH CBSI3b C POJUTENSIMU (3aKOHHBIMH TPEJICTABUTEISIMU ), YUUTHIBATH OCOOCHHOCTHU
00yJarOIIUXCsl MPU €r0 00yYEeHUU U BOCITUTAHHH.

3.5.2. TlepcoHanbHble OaHHbIE PAOOTHHKA HWCHONB3YIOTCS JUIsl IEJel, CBSI3aHHBIX C

BBITIOJTHCHHEM  TPYAOBBIX (YHKIHH. AJIMUHHUCTpAIMs IIKOJIBI  HMCIOIB3YeT TEePCOHAIBHBIC
JTaHHBIC, B YaCTHOCTH, JJIS PEIICHHUS BOMPOCOB aTTeCTalnH, (pOpMUpOBaHHS y4eOHOTO IjIaHa,
COCTaBJICHHUS OTUYETOB B BBHIIIECTOSIINE OpraHU3alvu, (GOPMUPOBAHUS PA3TUYHBIX 0a3 TaHHBIX
(B TOM 4HCIEe 3JEKTPOHHBIX), MPOJIBIKEHUSI PaOOTHHUKOB IO CIY)KOE, YCTAaHOBICHHUS pa3Mepa
3apriaTtel. Ha OCHOBaHMHM TEPCOHATBHBIX JAHHBIX PEIIAETCs BOIMPOC O JOMYyCKe pabOTHUKA K
nH(OpMaIH, COCTABJISIONICH CYKEOHYIO TailHy.
[Ipu mpuHSATHH pEIICHMIA, 3aTparuBaIONINX WHTEPECHl PaOOTHHKA, aJMUHHUCTPAIHS HE WMEET
MpaBa OCHOBBIBATHCS HA NMEPCOHAIIBHBIX JTAHHBIX, TIOJTYYEHHBIX UCKITIOUUTEIBHO B PE3YJIbTAaTE UX
ABTOMATU3MPOBAHHON OOpPaOOTKM WM JJIEKTPOHHOTO TMonydeHus. Paboromarens Takke HE
BIIpaBE MPUHUMATh PEIICHUS, 3aTPAruBAIOIINE UHTEPEChl paOOTHHUKA, OCHOBBIBASICh HA JTAHHBIX,
JOTTYCKAIOIIUX JBOSKOE TOJKOBaHME. B cilyyae eciiv Ha OCHOBaHWHU TMEPCOHATBHBIX JTAaHHBIX
HEBO3MOKHO JIOCTOBEPHO YCTAaHOBHUTH Kakoi-muOo ¢akT, paboTomartensb mpemiaraeT paboTHUKY
MPEACTaBUTh MUCbMEHHbBIC PA3bsICHEHUS.

3.6.  IlepconanbHble JaHHBIE paOOTHUKA OTPaKalOTCA B JIMYHOM KapTOuke pabOTHHKA
(bopma T-2), koTopas 3amoiHIETCS MOCe U3JaHus MPUKa3a 0 ero npueMe Ha padoty. JIndnble
KapTOYKW DPAOOTHUKOB XPAaHATCS B CIENHAIbHO OOOpYAOBAaHHBIX IKadax B andaBUTHOM
nopsiike. JIMuHbie fena U TUYHbIC KAPTOYKKM PAOOTHUKOB XPaHATCS B OyMa)KHOM BHJI€ B TAIIKax
B CIICLIMAIILHOM ceiide, JOCTYI K KOTOPOMY UMEET JEIONPOU3BOIUTEND U JUPEKTOP IIKOJIBI.

3.7. IlepcoHanbHble JaHHBIE COTPYAHUKOB MOTYT TaK)K€ XPAHUTHCS B AJIEKTPOHHOM BUJE
B JIOKQJIbHOM KOMIbIOTEpHOU ceTH. [locTosHHBIN nocTyn (B mpezaenax CBOEH KOMIIETEHLIMH) K
9JICKTPOHHBIM 0a3aM [aHHBIX, COAEPIKAIUM IIE€PCOHATbHBIC JaHHBIE PaOOTHUKOB, HMEIOT

TOJIBKO aAMHWHUCTpAIMd MIKOJIBI. I[OCTYH Apyrux pa6OTHI/IKOB K TCPpCOHAJIbHBIM JaHHBIM
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OCYILIECTBIISICTCSI HA OCHOBAHWM THCHMEHHOTO pa3pelieHus pa0OTHUKA ¥ PACIOPSIKEHUS
JTUPEKTOPA IITKOJIBI.

3.8. ITlaponu ans goctyma K SJeKTpoHHOM ©Oasze manHbiX IlIkonbl ycTaHaBIMBarOTCS
JUPEKTOPOM W COOOMIAIOTCS WHAWNBUAYAIBHO COTPYOHHKAM, WMEIOMIMM JIOCTYN K
MEPCOHAIILHBIM JaHHBIM COTPYIHUKOB.

3.9. KomupoBath ¥ JenaTh BBIMUCKUA U3 MEPCOHATBHBIX JAaHHBIX PAOOTHHUKA pa3pelacTcs
WCKITIOYUTENFHO B CIY)KEOHBIX IENsIX ¢ MUCHhbMEHHOr'0 pa3perieHus pabOTHHUKA U JUPEKTOpa
ITKOJTBI.

3.10. IlepconanbHble JaHHBIE O0YYAIOMIETOCS OTPAXKAIOTCS B €r0 JUYHOM Jelie, KOTOPOe
3aIOJIHAETCS TTOCIe U3JaHus MprKasa o ero 3auncienus B lllkony. Jluunbie nena oOydaromuxcst
B a1(aBUTHOM TOpSAKE POPMHUPYIOTCS B TMANKax KJIacCOB, KOTOPHIE XPAHSATCS B CIICIHAILHO
00opyoBaHHOM MIKa(dy, JOCTYIl K KOTOPOMY MMeEET aJMUHHUCTpAIUs IIKOJAbl U KJIACCHbIE
PYKOBOJIUTENH.

3.11. Benenuie TUYHBIX A€ U OTBETCTBEHHOCTh 32 COXPAHHOCTH JIMYHBIX JIE BO3JI0KEHO
Ha KJIACCHBIX PYKOBOJUTENEH.

3.12. YactuuHo cBeaeHUs 00 OOyYarOIIMXCS COMAEp)KaTcs B KIACCHOM KypHaie, Kyaa
3aHOCATCSI KJIACCHBIM pyKoBojuTeneM. KiacCHble KypHaibl — XpaHATCS B METOJUYECKOM
KaOWHETE B CIICIMAIBHOM TTKady.

3.13. IlepconanbHble TaHHBIE OOYYAIOMIMXCS MOTYT TaKXKe XPAaHUTHCS B AJICKTPOHHOM
BHUJIE B JIOKAJIbHOM KOMIBIOTEpHOM ceTu. [IpaBo monHOro gocryma K 3J€KTPOHHBIM Oa3am
JMAHHBIX, COJEPXAIINM TIEPCOHAIBHBIC MaHHBIE  OOYYAIOIIMXCS, HMEET aJIMHHHUCTpPAIIHS.
OcranbpHble Megaroruyeckue paboOTHUKU HUMEIOT JOCTYN TOJIBKO K TOM MH(OpMAaLUU, KOTOpas
¥M HeoOXoAuMa B MpeiesiaX UCIIOTHEHUS X JODKHOCTHBIX 00sI3aHHOCTEH.

3.14. Tlapomu noctrymna kK 0a3e JaHHBIX YCTAHABJIMBAIOTCS JUPEKTOPOM U COOOIIAIOTCS
WHIUBUIYAIbHO paOOTHUKAM, UMEIOIINM JIOCTYH K IEPCOHATLHBIM JaHHBIM COTPYIHHUKOB.

3.15. KommpoBaThb # [elaTh BBIIUCKM U3 MEPCOHANBHBIX MAHHBIX OOYYAIOIIUXCS
paspeniaeTcsi UCKIIOUUTEIFHO B CIYKEOHBIX IIENIAX C MUCHbMEHHOT'O pPa3pelieHHs pPOIUTENCH
(3aKOHHBIX TPEJCTABUTENCH ) U TUPEKTOPA MIKOJIBI.

4. Ilepenaya nepcoHANbHBIX JAHHBIX

4.1. Ilpu nepenaue nepcoHaNbHbBIX TaHHBIX PAaOOTHUKOB M oOydaromuxcs [lkomnsr npyrum
opuaAnYeckuM u puzmuecknm unam Ilkona momkHa codmoaaTh Cleayonme TpeOoBaHus:

4.1.1. TlepcoHanbHBIC NaHHBIE PAOOTHHUKA, OOYYAIOMIETOCS HE MOTYT OBITH COOOIIEHBI
TpeTbell CTOpoHEe 0e3 TMHChbMEHHOro corjacus pabOTHHKA, poauTenel  (3aKOHHBIX
MpEeACTaBUTENICH) HECOBEPIICHHOJNETHErO (MaJIOJIETHEr0) OOydaromerocs, 3a HCKIIOYEHUEM
CITy4aeB, KOT/Ia TO HEOOXOIUMO JUTsI IPEAYIPEKACHUS YTPO3bI )KU3HU U 37I0POBBIO paOOTHHUKA |,
00ydJaromierocs, a TaKXke B CIIy4asiX, yCTAHOBJICHHBIX (eiepabHbIM 3aKOHOM.

4.1.2. Jluma, noiydvarouiie rnepcoHaabHbIe JaHHBbIE paOOTHHKA, OOY4YalOMIerocs IOJKHBI
MPEIYNpPEekaAaTbCs O TOM, YTO 3T JAHHBIE MOTYT OBITh WCIIOIB30BAHBI JIMINL B IEJSAX, VIS
KOTOpBIX OHU cooOmieHbl. [IIkona gomkHa TpeboBaTh OT ATUX JIMIl MOATBEPKICHUS TOTO, YTO
3TO mpaBwio coOmoneHo. Jluma, modydaromue IepcoHaJIbHBIE JaHHbIE pPaOOTHUKA,
oOyugaromerocsi 00s3aHBI COOJIO/IATh PEKUM KOH(PHUICHIIMATBHOCTH. J[aHHOE IMONIOXKEHHUE HE
pacrpocTpaHsieTcss Ha OOMEH TEepCOHANbHBIMH JaHHBIMU PaOOTHHUKOB B  MOpPSIKE,
YCTAHOBJICHHOM (heiepaibHbIMU 3aKOHAMHU.

4.2. Tlepenaua mepCcOHANBHBIX JAaHHBIX PaOOTHUKA, 00YYAIOIIETroCs €ro MpeACTaBUTENSIM
MOKET OBITh OCYIIECTBJICHAa B YCTAHOBJIEHHOM JEHUCTBYIOIIMM 3aKOHOJATEIbCTBOM IOPSIIKE
TOJBKO B TOM 00BbEME, KOTOPBI HEOOXOAUM ISl BHIMOJIHEHHS YKa3aHHBIMU MPEICTaBUTEIISIMU

uX (QyHKIHA.

5. IIpaBa paGoTHMKOB, 00y4aOIINXCH HA o0ecrevyeHue 3alllUThl NePCOHAIbHBIX JAHHBIX
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5.1. B mensix oOecredyeHus: 3alIMThl NEPCOHANBHBIX JaHHBIX, Xpansammxcs B Llkorne,
pabOTHUKHM, PpOOUTENN (3aKOHHBIE MPEJICTAaBUTENN) MAaJOJIETHETO HECOBEPILEHHOIETHETO
o0yuJaroierocsi, UMeIoT MpaBo:

5.1.1. ITony4ats MOIHYIO HHPOPMAIUIO O CBOMX MEPCOHAIBHBIX JAHHBIX M UX 00padoTKe.

5.1.2. CoOonmHOro npocryna K CBOMM II€pCOHAJIbHBIM JaHHBIM, BKJIIOYas IPaBO Ha
MOJIyYeHUE KOMUU JI00OM 3amucu, cojAepKalledl IepcoHalbHbIe JaHHble pabOTHUKA, 3a
UCKJTIOUEHHEM CIy4yaeB, NMPEIyCMOTPEHHBIX (elepaabHbIMU 3akoHaMu. [lonydenue ykazaHHOM
nH(pOpMaIuu 0 CBOMX MEPCOHAIBHBIX JIaHHBIX BO3MOXKHO IMPHU JIMYHOM OOpalieHHH pabOoTHHKA,
poouTeneld (3aKOHHBIX NpPEACTaBUTENEH) — K OTBETCTBEHHOMY 3a OpraHU3aldi0 U
OCYIIECTBIICHHE XPAaHEHHUSI IEPCOHANBHBIX TaHHBIX PAOOTHUKOB.

5.1.3. TpebGoBarh 00 HCKIIOUEHHH WJIA WCIOPABICHUM HEBEPHBIX WM HEMOIHBIX
MEPCOHANILHBIX JIaHHBIX, a TaKXKe JIaHHBIX, O00PaOOTaHHBIX C HapylIIeHHEeM TpeOOBaHUI
JICUCTBYIOLIETO 3aKOHOJATEIbCTBA. YKa3aHHOE TpeOOBaHHE JOMKHO OBITh OQOPMIICHO
MUCHMEHHBIM 3asiBJICHHEM pabOTHHKA Ha UMs AupekTopa LIkombr.

[Ipun orkaze nupexkrtopa IlIkonbl MCKIIOUUTH WM HMCHPABUTH IEPCOHANIBHBIC JTaHHbBIE
pabOTHUK, POAUTEINb, 3aKOHHBIA MPEACTaBUTEIh HECOBEPIIEHHOIETHETO 00yUaloIIerocst MeeT
paBO 3asABUTh B MHCbMEHHOM Buae mupekropy Llkomnsr CBOEM HECOIJVIaCUHU, C
COOTBETCTBYIOIIUM OOOCHOBaHMEM Takoro Hecorjacus. [lepcoHanbHble JaHHBIE OIEHOYHOIO
XapakTepa pabOOTHMK, pOAMTENb, 3aKOHHBIH  IpEACTaBUTENb  HECOBEPIIEHHOJIETHETO
00ydJaromerocst IMeeT MPaBo JOMOJHUTH 3asSBJICHUEM, BBIPAKAIOIINM €ro COOCTBEHHYIO TOUKY
3peHusl.

5.1.4. TpeboBarh 00 m3Bemenuu IlIkomoil BcexX JHI, KOTOPBIM paHee ObUIM COOOIICHBI
HEBEpHbIE WJIM HEMNOJHbIE IEPCOHAJbHBIC JaHHBbIE pabOTHHMKA, oOyuwaromierocss 000 Bcex
MIPOM3BEACHHBIX B HUX UCKITFOUEHUSX, UCTIPABJICHUSX WIIN JOTIOHEHHSIX.

5.1.5. OGxanoBath B cyje JIFOOble HEMpaBOMEpHbIE aercTBUs win Oe3nerictBus LIIkombr
pu 00pabOTKE U 3aILIUTE €ro MePCOHATBHBIX JaHHbIX.

6. O0s13aHHOCTH Cy0OBEKTA NMEePCOHAIbHBIX JAHHBIX M0 00€eCIe4YeHNI0 JOCTOBEPHOCTH €ro
NMEePCOHATBbHBIX JAHHBIX

6.1. B nensx obecnieueHust JOCTOBEPHOCTH NEPCOHAIIBHBIX JAHHBIX PAOOTHUKH 00s3aHBI:

6.1.1. Ilpu npueme Ha paboty B lllkomy npeacTaBiIATh YIOTHOMOUYEHHBIM PabOTHHKAM
HIkomel  1OCTOBEpHBIE CBEAeHHS O cebe B TMOpsAAKe W 00beMe, MPeITyCMOTPEHHOM
3aKOHOJATENLCTBOM Poccuiickon denepanum.

6.1.2. B ciiyuae u3MeHeHUs ePCOHANBHBIX TaHHBIX PaOOTHHUKA: (aMUIIUs, UMS, OTYECTBO,
aZipec MecTa JKUTEIbCTBA, NACIOPTHBIC JJaHHBIC, CBEACHUS 00 OOpa3OBaHMU, COCTOSHUHU
300pOBbA (BCJ'IC)ICTBI/IC BBIAABJICHHS B COOTBETCTBHMU C MCAUIIMHCKHUM  3aKJIIIOUCHHEM
MIPOTUBOINOKA3aHUMN JUIs BBIIOJIHEHUSI pAOOTHUKOM €ro JOKHOCTHBIX, TPYJOBBIX 00s3aHHOCTEH
U T.II.) cOO0aTh 00 3TOM B Te4eHHUE 5 pabounx THEH ¢ AaThl UX U3MEHEHUH.

6.2. B niensx obecrnieueHus: JOCTOBEPHOCTH MEPCOHATBHBIX JaHHBIX 00YJarOITXCSI:

6.2.1. Poaurenu, 3aKoHHBIE NPEACTABUTENIN HECOBEPILIEHHONETHUX OOYYAIOUIUXCS IPH
npueme B llIkoiny npeaoCcTaBisIOT yMOTHOMOUYEHHBIM paboTHMkaMm Llkombl  1ocTOBEpHBIE
CBeJIeHHS O ce0e ¥ CBOMX HECOBEPIICHHOIETHUX ACTSX.

6.2.2. B ciyuyae W3MEHEHHUS CBEJCHMH, COCTABJIAIOLIMX IIE€PCOHAJIbHBIE JaHHBIE
00ydJaroIerocst, poJuTeIy (3aKOHHbIE MPEICTABUTENHN ) HECOBEPIICHHOJIIETHETO 00y4aloerocs B
Bo3zpacte 10 14 ser oOs3aHBl B TEUEHHE MecAlla COOOIUTH 00 3TOM YIOJIHOMOYEHHOMY
pabotHuky IlIkomsl.

7. OTBETCTBEHHOCTDb 32 HAPYLIEHHE HACTOSILLEr0 MOJI0KEeHH I
7.1. 3a Hapymenue mopsaka o0paboTku  (cOopa, XpaHEHHUs, HCIOIb30BaHMUS,

pacnpocTpaHeHUs U 3allUThl) MEPCOHAIBHBIX JAHHBIX  JOJDKHOCTHOE JIMII0O  HECET
aMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C ICUCTBYIOIIHUM 3aKOHOAATEIbCTBOM.
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7.2. 3a HapylleHuWe NpaBUJ XPaHEHUS W HUCIHOIb30BAHUS MEPCOHAIBHBIX TaHHBIX,
TIOBJIEKIIIEE 32 CO0OM MaTepHalibHBIN yiiepO paboTomaTento, pabOTHUK HECET MaTepUATBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C JICHCTBYIOIIHUM TPYIOBBIM 3aKOHO/IATEILCTBOM.

7.3. MatepuanpHblii ymepO, HaHECEHHBIH CYOBEKTY MEpPCOHAIBHBIX JAaHHBIX 3a CYET
HEHAJUIeKAIETO XPaHEHHs U MCIIOb30BaHMS MTEPCOHATBHBIX JAHHBIX, MOMJICKAT BO3MEUICHHIO
B IIOPSIJIKE, YCTAHOBJIEHHOM JAEHCTBYIOLIMM 3aKOHOATEIbCTBOM.

7.4. Illkoma BIpaBe OCYIIECTBIATH O€3 YBEAOMJICHHUS YIOJIHOMOYEHHOI'0 OpraHa Iio
3alIiTe NMpaB CyObEKTOB MEPCOHATBHBIX JTAHHBIX JIHIIL 00PaOOTKY CIEIYIOMINX TePCOHATBHBIX
JAHHBIX

— OTHOCSIIUXCA K CyOBbEKTaM IMEePCOHABHBIX TaHHBIX, KOTOPBIX CBA3BIBAIOT C ONEPATOPOM
TPYAOBbIE OTHOLIEHUS (paOOTHUKAM);

— IIOJyYEHHBIX OIEPaTOPOM B CBSI3U C 3aKIIOUYEHUEM JIOFOBOPA, CTOPOHOM KOTOPOro
ABIISIETCA CyOBEKT MEPCOHANBHBIX JAaHHBIX (00YyJarolIuiics U JIp.), €ClIM MepCOHAbHbIE TaHHbIE
HE PaCHpOCTPAHSAIOTCSA, a TAKKE HE MPEAOCTABISIOTCS TPETHUM JUIaM Oe3 CoryiacHsi CyObeKTa
NEPCOHANBHBIX JAHHBIX M MCIOJIB3YIOTCS ONEPAaTOPOM HCKIIOUUTENBHO Il HUCIIOIHEHUS
yKa3aHHOT' O JIOTOBOPA U 3aKJIIOUEHUS JIOTOBOPOB C CYObEKTOM NEPCOHAIBHBIX JTAaHHBIX;

— SIBIISFOLIMXCS OOIIEIOCTYITHBIMU MTEPCOHATBHBIME JTAHHBIMH;

— BKJIIOYAIOIIKX B ceOsl TOIbKO (pamMHIIMK, UMEHA M OTYECTBA CYOBEKTOB MEPCOHATIBHBIX
JTAHHBIX;

—BKJIIOYEHHBIX B HWH(OPMAIMOHHBIC CHCTEMBbl MNEPCOHAJBHBIX JaHHBIX, HMEIOLINE B
COOTBETCTBUHM C (eaepalbHBIMA 3aKOHaMH cTaTyc (emepanbHBIX aBTOMAaTH3MPOBAHHBIX
MH(POPMALMOHHBIX CHCTEM, a TaKke B TOCYJapCTBEHHblE HH(OPMAIIMOHHBIE CUCTEMBbI
NEPCOHANBHBIX JaHHBIX, CO3/JaHHBIE B LEISAX 3alIUTHl OE30MaCHOCTH TOCyJapcTBa U
OOIIIECTBEHHOT0 TTOPSI/IKA ;

— oOpabarbiBaeMbIX 0€3 HCIONb30BAHUS CPEACTB aBTOMATU3ALMM B COOTBETCTBUH C
(denepanbHBIMH 3aKOHAMH WJIM WHBIMH HOPMAaTHBHBIMH IIPAaBOBBIMHM aKTaMH Poccuiickoit
denepanyn, yCTaHABIWBAIONIMMH TPEOOBAaHUS K OOECIEUYEHUIO OE30MaCHOCTH IMEPCOHATBHBIX
JTAHHBIX TIPU UX 00pabOTKe M K COOJIIOICHUIO TTPaB CyOBEKTOB MEPCOHAIBHBIX JTAHHBIX.

Bo Bcex ocranbHbIX ciyyasx omnepatop (aupektop Llkomnsl u (WiIn) ymoJIHOMOYEHHBIE UM
nuIa) 00si3aH HAIPABUTh B YIIOJTHOMOYEHHBIA OpTaH IO 3alUTe NMPaB CyObEKTOB MEPCOHAIBHBIX
JIAHHBIX COOTBETCTBYIOIIIEE YBEJOMIICHHUE.
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